Exporting SQLPos Transactions

This procedure exports data to portable media such as a diskette or flash memory stick so that
it can later be imported into Club Office’s A/R system. This function is used in situations
where a workstation either goes off-line because of network connection problems or is a
permanently-offline unit.

The following is performed at the SQLPos workstation that has the sales transactions:

1. Open the Workstation Reports module as a manager. This displays all the manager
reports along with the Export Transactions button.

2. Type the FROM date and TO date to match the transactions you want to select. For
example, if you need the transactions from September 6%, you'd type 20050906 in both
the FROM date and TO date boxes, such as in this example:

!

3, Workstation Reports/Exports

¥ From date: ]20050906 Server/Cashier Reports ‘
Log In
‘axaaa Tt ]20050905 Manager Reports |

Server Totals Main Hold Sales ‘

1 2 3 Clear Al Clozed Tickets ‘ Balance Drawer ‘
Tender Tatals ‘ Credit Card Report
4 5 6 Bksp Cleared Tickets ‘ Paid Outs/Paid Ins
Removed ltems ‘ ok station Audit ‘
7 8 9
Server Clear Totals Frint Al Feports ‘
Local Hold Sales ‘ Export Transactions
0 Enter/Ok

Select Report

3. Select the Export Transactions button. A dialogue box appears to “Select Export
Destination.” Use the box to select the destination where you want the export to be
made, such as the diskette drive or flash memory stick. Keep the default name as it
appears in the File Name box at the bottom of the dialogue box. Continue by selecting
the SAVE button. In this example, the user is exporting to drive E: a memory stick:

Select Export Destination
SRR JELSLINK (E:) L' = &k ER-
My Recent
Documents
=
L
Desktop
My Documents
My Computer
‘-_-__’ File name: |exp0rt£1 csv L] Save |
My Network Save as fype: |CS"v" Files {~.cav) _:_J Cancel
Flaces

Export SQLPos Transactions Procedure — Page 1
Copyright 2005 by Club Data Corporation
All Rights Reserved



4. One or more “Confirm export” boxes may appear. Click YES to continue, no to cancel.

Export Transactions

b ] Export transactions from and induding 20050906
v to and including 20050906
Click ¥ES to continue; no to stop now.,

If the transactions have already been exported, other messages will appear. Read the
messages and choose whether to re-export them or not. Otherwise, the system will
export the chosen transactions as long as there are some for the chosen dates.

Re-export transactions?

) ] Transactions for the chosen date range have either already been
v exported or they do not exist on this workstation.

Caution: Re-exporting and re-mporting transactions
can double-up data in the A/R system.

Would you like to try to re-export them?

Yes |

5. When done, close the report screen to resume normal SQLPos operation.

6. Remove the portable media. Reminder: USB memory sticks should first be closed before
physically removing them from the USB port. Failure to follow this guideline may result
in corrupted data in the exported file or possibly damage to the memory stick itself.

After the export, the following is performed at the Club Office A/R screen:

1. Start the A/R module.
2. Select File — SQLPos Control Panel

rus 801 Pos Control Panel
Urit # S

‘Shut down SOLPos,

Check HeartBeat Pulze Update Irnventary Only Update Evemthing PR

Shut Down BOTH

Clossout & Send Data Update Members Orly Clane *#/orkstation 5QLPos and HeartB eat

Paoll Sales Transactions pdate Employees Only Copy MDBs to Central Global Backup

_Reszet ltem Buttons to
Poll Transaction History Current &/F Department
Configuration 5 ettings

Manual Import - Sales Distn'bute Custom
Transactions Multicommand REQ file

Pall ‘work station
Configuration

bdanual Import - Inventony

Update Buttonz Only Tranzactions

Update Inventony, Genenic Off-Line

Set/Remove Session Members and Employees “wforkstation Update

Wait 60 seconds to recognize the workst
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3. Select the Manual Import Sales Transactions button. A “select export file” dialog box
will appear. Use this box to locate the export file you made at the SQLPos workstation.
The default file name is exportXX.csv where XX is the number of the SQLPos
workstation that exported the data file. Select the file and click OPEN. In the example
below, the user has a memory stick (as drive E:) and is importing the transactions from
SQLPos workstation 01:

Select 501 Pos Export File to Import into A/R

Look in: | = BUSLINK (€} ~| @« B cfE-
E. xportdl.csv
Lﬁ B hhposxot.cav
My Recent
Documents
=
L
Deskiop
My Documents
My Computer
Filz name: |e:-cpc-rt€1 o8V :_] Open |
My Networe  Files of type: |e:q:0rl7"'.csv {"csv) _:_J Cancel
Places
[~ Open as read-only

4. A confirm import file box will appear; click YES to import. Following a successfully
import, a “sales import complete” message will appear.

Confirm import file X

¥ | Click YES to import the E:\export01.csy
\{f‘, click MO to cancel the impaort.

Yes J

S0LPos Import X

L]
\ 1_) Sales Import Complete
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5. Close the SQLPos control panel; then type the chosen date (20050906 in this example)
in the A/R screen’s date box to display the imported data. Alternately, you could close
the A/R screen back to the main Club Office menu and restart A/R again to refresh the
display. You will then see all the newly imported data.

B Admin @ Accounts Receivable Month 9 - September 2005

File Dally Monthly EOMEditor Info Help
20050308 Mew Date Key Chits | Edit Chits ‘ Yalidate | Accept ‘ Exit |
Daily Werkzpace View - Normal Meode
Chit# Date GLDept # Members Empk Covers Base Sale| SrvChg Tax Total
p | 000020TAD 20050506 8013 0 0 0 (83.25) 50.00 50.00 (83.25)
00004072401 20050906 B015 0 o 0 (g1250) S0.00 50.00 (312.50) |
0000412401 20050508 3120 0.1 0 0 550.00 50.00 53.25 §53.25
0000412401 20050806 1020 01 [ il (s13579)| s000| so00| (513579)
0000414401 20050508 3120 0.1 0 0 550.00 50.00 §3.25 55325
0000424401 20050506 045 02 0 0 (85325)| so.oo| s000|  (s5325)
0000424401 20050506 3120 0.2 0 0 £50.00 20.00 $3:25 55325
ooonezsA] | 200s0ste | fosE 02 0 0 G2500)|_soon|  soo0|  (szsom)
0000425A01 20050506 1045 0.2 0 o (828.25) 50.00 50.00 (828.25)
0000425401 ‘20050506 3120 0.2 o 0 550.00 50:00 §3.25 §53.25 |
0000427401 20050508 1045 0.2 0 0 (868.36) 50.00 50.00 (868.36)
0000427401 20050306 3120 0z [l o 55000 sS0.00| 5325 $53.25|
0000427401 20050508 3070 0.2 0 0 8375 50.56 50.34 5485
0000427401 20050806 3046 0z 0 0 sn3s| s0z3 3
0000427401 20050506 3070 0.2 0 0 50.53 50.32 54.35
0000427401 20050908 3440 02 0 o s3.00)  s0.00 5200

6. Continue and process the A/R transactions as normal.

7. 1If the sales transactions were manually imported, you must also manually import the
completed sales inventory transactions as well. This is a separate selection on the
SQLPos Control Panel, and it functions exactly the same as the sales transaction
import. The only difference is that the inventory transactions are in an export file
named hbposxXX.csv where XX is the SQLPos workstation number that exported the
file (example: hbposx01.csv from SQLPos workstation 01).

ros 501 Pos Control Panel

Check HeartBeat Pulse

Clogeout & Send D ata

Poll Sales Transactions

Pall Tranzaction Histary

Poll ‘workstation
Configuration

Set/Remove Session

Update Inventory Only

Update Members Only

Update Emplovess Only

_Reset ltem Buttons to
Current &/F Department
Configuration 5 ettings

Update Buttons Only

Update Inventor.
Members and Employess

Update Everthing

Clane “orkstation

Copy MDBs to Central

M anual Impart - Sales
Tranzactions

M anual Import - [reeentan
Transactions

Genenic Off-Line
‘wiorkstation Update

Wait 60 seconds to recognize the workztations. ..

Export SQLPos Transactions Procedure — Page 4
Copyright 2005 by Club Data Corporation
All Rights Reserved

Distribute Custom
ulticommand REQ file




Re-Importing SQLPos Transactions
Re-importing the same data file is quite easy, should it become necessary to do so.

1. Re-start the SQLPos Control Panel and choose to manually import sales transactions
again. The “select export file” dialogue box appears.

2. Navigate to the same portable media device you used earlier. In this example, the user
has a memory stick as drive E:.

3. In the bottom “Files of type:” box, change the setting to view ALL files.

Select 501 Pos Export File to Import into A/R

Lock in: [ == BUSLINK () = & @ ¥ E-

)

B hbposx1.csv

My Documents
My Computer
@ File pamea: |e;tp0rt€'| dan L] Cpen |
My Network  Files of type: | Al Fiies ) ] Cancel

Pl
ThEs ™ Open as read-only

4. After a file has been imported, the file’s name is changed from a CSV file type to a

“DON?” file type. Because ALL files are displayed, the DON version of the file now
appears. Select it and click OPEN.

5. Continue the import as you would normally.

CAUTION: It is quite easy to import the same data file more than once, thereby
effectively doubling the transactions in the A/R workspace. Before re-importing
a file, it’s a good idea to close the A/R module and return to the Club Office
menu first. Then restart A/R and let the screen refresh with ALL the sales
transactions that are currently in the workspace. By reviewing these first, you
may prevent doubling-up the transactions.

6. Re-importing the inventory transactions functions exactly the same, using the same file
naming convention for the hbposxXX.csv file. Example: after initially importing the
hbposx01.csv file, its name is changed to hbposx01.don.

CAUTION: It is also quite easy to import inventory transactions more than once,
too, which obviously will impact the inventory quantities on hand, cost of goods,
etc. By reviewing the inventory movement report in the inventory module, you
can determine whether re-importing the inventory transactions is necessary.
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